An Organisation-wide Policy for the Development and Management of
Procedural Documents


Training Record 
XXXXX Dental Surgery
This training record can be used to document the required training for those staff who do not have radiography qualifications or for recording locally delivered training.
Staff Name ______________________________

Date _______________________

General radiation awareness – All operators

	Requirement
	Date Achieved
	Assessed
by

	1. Radiation protection principles (time, distance, shielding)


	
	

	2. Awareness of risks from working with X-rays


	
	

	3. Awareness of radiation doses in dental radiography 


	
	

	4. Understanding of factors affecting dose to patients


	
	

	5. Awareness of statutory IRR requirements for staff 

(CGDent Guidance notes)

	
	

	6. Understanding of in-house quality assurance processes


	
	

	7. Understanding of requirements in local rules and practice radiation protection framework. 

	
	

	8. Understanding of roles and responsibilities under IRMER 


	
	

	9. Understand the care of the phosphor plates


	
	

	Equipment Operation (Intraoral) 


basic operation of the unit


selecting correct settings 


error messages


(patient positioning)

	
	


All training should be reviewed at least every five years. 

1. Time – as short a time of exposure as possible to get the best readable radiograph. Distance – be far away as possible from the beam head – always 1.5m and behind it or 90 degrees on to it

Shielding – be behind the wall, lead lined door or 1.5m behind tube head

2. Operationally we have to accept there is a risk when working with radiation, however, if used correctly and sensibly then this risk should be mitigated.  Used incorrectly then there is a risk of exposure to ionising radiation. You should never operate the x-ray set without being in the presence of a suitably trained operator – you will find these named on the local rules

3. The doses are set on the machines.  If you are not an entitled operator, then you must not change the exposure settings on the machine. 

4. The factors that will affect the dose include sensitivity of the sensor, the area that is exposed – so using rectangular collimation is best, the exposure setting used – this is all dealt with by the clinician 
5. These are laid down in the CGDent Guidance Notes

6. Each exposure is grade A or N by the clinician and this, along with the patient’s name and justification are recorded on the QA sheet.  This should be a word document which is minimised down on the screen in the surgery

7. Do have a look at the local rules that are on the wall in each surgery and familiarise yourself with the contents – they are different for each surgery. You will be shown where to stand for each specific room

8. Some information is on the local rules and there is a policy and employer’s procedures in the radiation file in the office

9. Explain not to scratch or bend the plates and check them for  any damage each time they are used
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